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Teacher’s Registration 

Description 

How to Register as a Teacher: 
 

1. Click “Teacher Register”. 
 
2. If you are in agreement 

with the terms and 
condition, click the box to 
the left of “Yes, I agree,” 
and the click on “Next.” 
 

3. Create a username and 
password, or register with 
your Facebook or Google+ 
account. 
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Book Registration 

Description 

For registering a book: 
 

1. Click “Add a new book.” 
 

2. Find the serial number 
from the back of your 
book and input it into the 
fields and click “Complete.” 
 

3. Books that have been 
registered will appear on 
the screen. 
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Class Registration 

Description 

For registering classes: 
 

1. On the book registration 
page, or by clicking ‘Add 
new classes’ in the main 
page, you can make a class. 
Click the book image to 
create a class. (One serial 
code allows you to make 
one class.) 
 

2. Type in the Class ID and 
Class Name in the 
appropriate field and click 
“Next.” 
 

3. Click “Complete” and let 
your student know the 
Class ID you have made. 
 

4. The class(es) you have 
made will appear as a list. 
Click the “Class IDs” to 
manage students’ progress. 
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Class Management 

Description 

For managing classes: 
 

1. Click “Manage classes.” 
 

2. Select the class you want to 
manage by clicking the  
drop-down box and manage 
the class. 

• Click “View”  for each 
student and you can check 
the student’s activity status. 

• You can send an email to 
your student(s) with “Send 
email.” 
 

3. Click “Report by book” and 
check the student’s 
progress with the whole 
book. 
 

4. Click “Report by unit” and 
check the student’s status 
by unit of each book. 
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Extra Features 

Description 

For extra features: 
 

1. Click “Enter online practice.” 
You can view or solve the 
students’ activities from 
each unit of the book. 
 

2. Click “Audio recordings.”  
You can listen to streaming 
audio files for the reading 
passages of the book. 

 
3. For the “Download 

resources”, please look at 
the next slide for teacher’s 
approval.  
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Approval for Download Resources 

Description 

For approval for teacher to 
download resources: 
 
To download resources, you 
need to be approved. 
 
1. Click “Download resources.”  

 
2. Select your nationality, fill 

out your information in the 
gray box, and click “Send.” 
 

3. Manager of Compass 
Digibooks will approve your 
request in 3 days. You will 
get the result from your 
email. If you are declined 
because of incorrect 
information, please try 
again. 
 

4. You can download 
additional resources(answer 
key, MP3, etc.) for the book. 
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